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Working with Sets and Jobs
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Session Objectives
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• Session Description:
• Learn how to run manual jobs on defined sets.  

• Session Objective(s)
• By the end of this session you will know, understand and/or be able to:

• Create and manage sets

• Differentiate between logical and itemized sets

• Run jobs using sets

• Monitor jobs
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Agenda
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1 About Sets and ‘Manual’ Jobs

2
3
4

Creating and Managing Sets

Running Jobs

Monitoring Jobs

5 Next Steps, Support Resources and Feedback
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About Sets and ‘Manual’ Jobs
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What is a Set?
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• A set is a collection of items, such as users or the results of a 
repository search. 

• There are two kinds of sets:
• Itemized – Individual items, selected or uploaded by the user. 

• Set is static – members can be added or removed manually.

• Logical – A saved search query, which is run every time the set is 
referenced.

• Set content is dynamic – results reflect information currently in the 
repository.
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Set Content Types
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• Content type for sets: 
• Resource Management sets 

• Titles, Authorities, Collections, 
• Digital/Electronic/Physical resources.

• Acquisition sets
• PO Lines, or Vendors.

• User sets
• Reading List Sets.
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How is a Set Used by a Job?
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• Sets may be used to manage data in various ways such as:
• Bibliographic data fix/change…
• Republish to Primo, OCLC, resource sharing systems…
• Move items, change item information, withdraw/delete…
• Update PO Lines…
• Update or Notify Users (send Social Login invitation)…
• Manage lost loans…
• Modify PO Lines 
• Much, much more…
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User Roles

8

• Roles required to create sets depend on the content type of 
the set. Please consult the Online Help:

• https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_
(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets
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Creating and Managing Sets
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Create a Set
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Add Set - Logical
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The set name may 
not contain special 
characters (for 
example: &, #, $, %).

Presenter
Presentation Notes
Create a logical set using All titles > Keywords > butterflies
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Add Set – Logical
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Add Logical Set – “Save Query”, from Search
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Logical Set – View Results (Modify Search Terms and Save) 
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Presenter
Presentation Notes
Modify All titles > Keywords > butterflies to butterfl*
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Add Set - Itemized
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• Can “Add Members to Set”, or use an input file.

Presenter
Presentation Notes
Physical items > Keywords > meditation
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Add Set – Itemized, Input File
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• Use a text file (.txt or .csv) or Excel file (.xls or .xlsx).
• Have correct header. Consult the Online Help: 

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_
(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets

• Only the first column (which has valid header) – is read.

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets
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Add Set – Itemized, Load and Save
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Itemized Set – View Members
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Note about Fulfillment Sets
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• Fulfillment Sets -
• Created from: Fulfillment – Advanced Tools
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May 2018 Create Set from Analytics!
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Running Jobs
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Run a Job
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Run a Job - Filters
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• Can filter by: Job Type
• Or, search by Job name or description
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Run a Job – Find the Set
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Run a Job – Follow the Wizard and Confirm
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Presenter
Presentation Notes
Use items set for meditation to temporarily change location to display shelves.
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Monitoring Jobs
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Monitor Jobs
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Monitor Jobs – Report
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Only Some Jobs can be Reversed/Restored
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• Always test on small set, if possible on Sandbox
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Next Steps, Support Resources and 
Feedback
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Next Steps and Resources 
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• Online Help:
• Managing Search Queries and Sets: 

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(Englis
h)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets

• Running Manual Jobs on Defined Sets: 
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(Englis
h)/050Administration/070Managing_Jobs/020Running_Manual_Jobs_on_Defined_Sets

• Additional support resources within the ExLibris Ecosystem:
• Idea Exchange: Analytics Itemized Sets: https://ideas.exlibrisgroup.com/forums/308173-

alma/suggestions/31242052-analytics-itemized-sets - Planned

• Developer Network: Tech Blog - Alma - RAPID OAI Setup and Configuration, by Laura Guy: 
https://developers.exlibrisgroup.com/blog/Alma-RAPID-OAI-Setup-and-Configuration

• 2018 Technical Seminar Presentations (Cross-Product section of CKC)  

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/020Running_Manual_Jobs_on_Defined_Sets
http://ideas.exlibrisgroup.com/
https://ideas.exlibrisgroup.com/forums/308173-alma/suggestions/31242052-analytics-itemized-sets
https://developers.exlibrisgroup.com/
https://developers.exlibrisgroup.com/blog/Alma-RAPID-OAI-Setup-and-Configuration
https://knowledge.exlibrisgroup.com/Cross_Product/Conferences_and_Seminars/Technical_Seminar/2018_Technical_Seminar
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Next Steps and Resources (2) 
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• Knowledge Articles (randomly selected):
• Batch delete Process Type "Technical - Migration", or putting items in place in bulk: 

https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Items_not_in_place_(not_available)_-
_how_to_fix_in_bulkbatch%3F

• Create a set to close lost loans: 
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Create_a_set_to_close_lost_loans

• Items get stuck in process "Transit item" after scan-in: 
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Items_get_stuck_in_process_%22Transit_it
em%22_after_scan-in

• Purge users based on a set, carefully: 
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Purge_users_based_on_a_set%2C_carefully

• Remove Community Zone Bibliographic Records without Portfolios from the Institution Zone: 
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Remove_Community_Zone_Bibliographic_R
ecords_without_Portfolios_from_the_Institution_Zone

• How to Delete POLs which are already Closed? Could this process be used for purpose of cleanup of 
bibliographic records too? 
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/How_to_Delete_POLs_which_are_already_
Closed%3F_Could_this_process_be_used_for_purpose_of_cleanup_of_bibliographic_records_too%3F

https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Items_not_in_place_(not_available)_-_how_to_fix_in_bulkbatch?
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Create_a_set_to_close_lost_loans
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Items_get_stuck_in_process_%22Transit_item%22_after_scan-in
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Purge_users_based_on_a_set,_carefully
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Remove_Community_Zone_Bibliographic_Records_without_Portfolios_from_the_Institution_Zone
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/How_to_Delete_POLs_which_are_already_Closed?_Could_this_process_be_used_for_purpose_of_cleanup_of_bibliographic_records_too?
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Questions?
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Any Final Questions? 
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Thank You!
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