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. 3.a. Advise
B 1. Notify of Acauisiti 7.c. Vendor
© upcoming cquisi ;On acknowledges 10.a. Send 15. Vendor receives
c reason for - e
3] Renewal . . cancellation Invoice payment
> A increase in
price or agree
to lower cost
A
v 90 2.a. 5.b. KS gathers 7.e. Update
oo + . .
T L Receive feedback from Libguides and
2w early users and teaching
g 3 notification emails back to materials
c o of renewal Acquisition when sub
¥ U T expired
Yes —
7.d. On date of expiry
— 4.a. Provide usage R
] - 1. ALMA
o statistics to
= I . 2.AtoZ
c Acquisition (& KS if X
- and action other
8] requested by KS) C
b cancellation tasks
|l A (see cancellation
checklist)
A
E A 4 \ 4 A
_— 7.b. Inf Vend
3 l.a. If no o 4. Acquisition to — nform en‘ or
notice 2. Acquisition - 5.a. Acquisition about Cancellation 10. Inform
= . gather pricing and . Is resource X X 11. Enter the
©n received to notify KS 3. Sub cost . . sends renewal info and confirm date of Vendor about h deri o
< ithin 30 and Manager more than a 3% usage information vulnerable to to KS and requests expiry, then tell Renewal purchase or e'r " 13. Enter Invoice into
o within . and check CAUL cancellation due a L PeopleSoft with Peoplesoft and Alma and
] days of Resources increase? If so J ) Yes® feedback, collects Technical & KS date (Vendor e o
x . and email info to to low use, high . note of justification note justification in AlIma
(%] sub expiry renewal contact . feedback from KS of expiry renewal form f |
‘5 ; Manager resources price or content ) . or renewal + renew
— contact pending & Vendor . and passes on to - Update order signed if R
o d any chanaes using the Renewal changes? M e e required) the PO in Alma <
éi) Vendor y g Information Sheet anager resources
e —
v
2.b. Receive early
CILJ $ notlflcat.lon of . 9. Manager
oo O renewal — if chafnge 4.b. Receive sub 6. Manager Resources updates
g g tc? I..A terms.(ln rer?ewal ass.essment No Resources database payments
© & addition to price or |m‘ormatlvon by > sends renewal spreadsheet with
S DG:J content) .fol.low new email info to RMC date of decision
subscription LA
steps 5-8 and 13-15
A
7.a. Decision to 8. Decision to
= 7. Decision to N Cancel minuted and Renew minuted and
= Renew ? ° communicated (KS communicated (KS
e rep to tell KSs) rep to tell KSs)
YC) T
0
fhi)
C
=)
o
8 14. PO amount
< 12. Purchase Order matches invoice
-g (PO) approved in amount in
© Peoplesoft Peoplesoft and
n payment released
(0]
>
[e]
—
Q.
o
<




